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IHOJIOKEHHUE

0 MOCTOSTHHO IEHCTBYIOLIeH YKCIEPTHOI
komucenn MBOY «COII Nel8» r. Yebokcapnr

Yeboxcapsr 2018,



1. O0mmue nmoJ10xenns.

1.1. TlocrosHHO meifcTByIOmMAs SKCIEPTHAS KOMHCCHS (OK) MBOY «COIII Ne 18» .
Hebokcaps! (nanee YupexieHne) co3naercs s OpraHM3alii B IPOBEICHUS METOIHYECKOH W
IPaKTHIECKOH PabOTBI 110 9KCIIEPTH3E HEHHOCTH TOKYMEHTOB, 0TGOPY H TIO/ITOTOBKE K nepegaue
MX Ha TOCYNApCTBEHHOC XpaHEHHE NOKYMEHTOB ApxuBHOro oHma UP, obpasyiommuxcs B
IPOIIECCe ACATENBHOCTH Y UPEIK ICHH.

1.2. TloctostHHO pefictyromas DK ssasercs COBCIIATEIIEHEIM OPTaHOM IIPH JTHPEKTOPE
YupexieHus. PemeHus KOMHCCHE BCTYIAaroT B CHIIy TIOCTI€ HX YTBEPKICHHS IUPEKTOPOM
Yupexnenus.

1.3. B cBoeit pabore DK PYKOBOIACTBYETCS JEHCTBYIOIIHUM 3aKOHOIATEILCTBOM
Poccuitckoit ®enepanuu u Yysamckoit Pecry6nuku 06 apxusHOM niene, mpukazamu IHpEKTOpa
Yupexnenns, Ionoxernem 06 DK Vupexnenus, HOMEHKIIaTypOH JEN YUYPEKIACHUS U HHBIMH
HOPMAaTHBHBIMH JOKYMEHTAMH CO CPOKAMH XPaHEHH.

1.4, DkcmeprHas KOMHCCHSL BO3IJIABJIAETCS npencenateneM DK, ee cekperapem
HasHA9ACTCs, KaK [IPAaBATIO, JTULO, OTBETCTBEHHOE 33 apXHB Y UpeIKICHHS,

1.5. Tlepconamsubii coctaB DK HasHauaeTcs [IPHKa30M JHPEKTOPOM YUpewIeHHs H3
qncna Haubonee KBaM(QUIHPOBAHHBIX COTPYIHHKOB BELYIIHX CTPYKTYPHBIX IIO/Ipa3feiicHuii B
KOJIM9ECTBE HE MEHEE 5 YeNOBEK, MPEICTABHTENS eIOIPOH3BOICTBEHHOMN ciry:k0e1. B cocras
OK B 00s13aTeTBHOM NOPS/IKE BKITFOYASTCS JTHIO, OTBETCTBEHHOE 32 BEJIEHHE apXHBa.

1.6. B xadecTBe 3KCIEPTOB K paBoTe KOMHCCHH MOTYT IPHUBJIEKAThCS MPEICTABHTEIH
JEOOBIX CTOPOHHMX OPraHM3amiif, B TOM YHCIIE CIEIHAHCTEL rocapxmusa.

1.7. Tlpu BEIGBITHE OfHOTO M3 wneHoB DK ee cocTaB oGHOBISETCS COOTBETCTBYIOIIHM

IIPHKA30M.
1.8. Hacrosmee I[lonoeHHe ¥ W3MEHEHHS K HEMY YTBEPXKIAIOTCS IUPEKTOPOM
Yupexaenus.

1.5. Hacrosmee ITonoxenue BeTymaeT B CHIIy ¢ MOMEHTA €TI0 YTBEPKIECHHS H JIeHCTBYET
Beccpouno, 10 3amens! ero HOBEM [TonmoskeHHeM.

1.6. Hacrosee ITonoxenne sBnseTcs o6s3aTeMbHBIM IS HCIOTHEHNS BCEMH YJIEHAMH
KOMHCCHH YupexieHus. Bce wieHbl KOMHCCHH YUpeXIeHus MOMKHBI GHITH O3HaKOMJIEHEBI C
HacToAmMM [lo0keHHEM i H3MEHEHUAMHE K HEMY IO POCIIHCE.

2. OcHoBHBIMHE 3a1a9amMu KoMHCCHH SIBISIOTCS:

2.1. Opranmsauus W TpPOBEJCHHE OKCIEPTH3E EHHOCTH JIOKYMEHTOB Ha CTaJuH
JICTIOIPOM3BOJICTBA IIPH COCTABJIEHMH HOMEHKIIATYPHI e H (OPMHPOBAHHH €71 B Vupexnennu.

2.2. Opraumszauusi W TIpOBefcHHE SKCIIEPTHU3bI LEHHOCTH [OKYMEHTOB Ha CTAaIu{
TOArOTOBKH HX K apXMBHOMY XPaHEHHIO.

2.3. OpraHusanus ¥ HpOBENCHHE oT00pa M NOATOTOBKH JOKYMEHTOB K nepenade Ha
TOCYIapCTBEHHOE XPaHEHHE.

2.4, OpraHu3anus W NpHBEICHUE JOKyMEeHT0000poTa YUpeKJEHHS B COOTBETCTBHH C
aKTyalbHEIMH TPeGOBAHUAMY 3aKOHOJATENBCTRA O IEPCOHATBHBIX IAHHbIX.

3. OcnoBHbIe Ppynkuun JK.

B coorsercTBHM ¢ BO3NOXKEHHEIME Ha Hee 3amauamu DK BEIIONHIET CIIEIYFOIITHE
byHKIHY:

3.1. OpraHusyer ¥ NPOBOIHT COBMECTHO C OTIENOM IIO JETIOIPOU3BOACTBY paGoTy Io
€XETOMHOMY 0TOOPY MOKYMEHTOB YUpeKIeHHs I qalbHEeHIIero XPaHEHHS H K YHHYTOXKEHHIO.

3.2. OcymecTBIfeT METOAMYECKOE DPYKOBOACTBO paboToH MO 3KCHEpPTH3E IHEHHOCTH
AOKYMEHTOB VUPEK/CHHS W IO THOATOTOBKE HX K APXHBHOMY XPAHEHHIO, IO paspaboTke
HOMEHKJIATypEl A€, JaeT JIKCICPTHYIO OIEHKY MPOEKTaM HOPMATHBHO-METOIMYUSCKHX
JOKYMEHTOB I10 Ha3BaHHBIM BOIIPOCAM.



3.3. Oka3sIBaeT COAEHCTBHE U METOANYECKYIO IIOMOIND CIIEIHATHCTAM Y UPEKICHHUS.

3.4. PaccMaTpuBaet, MpUHUMAET peIIeHus 00 ogoOpeHNH 1 IpeICTaBIIsIeT:

3.4.1. Ha yreepmuenne OK apXMBHOTO YYPEXKICHHA, a 3aTeM Ha YTBEpIKICHHE
oupekTopa YupexIeHus:

- HHCTPYKIIHIO 110 JIENOIPOH3BOJCTBY;

- HOMEHKJIATYpY JIe,

- IOJI0XKeHHe 00 apXuBe;

- IOJIOKEHHE 00 HKCIEPTHOH KOMHUCCHH;

- OIMCH JeJl TOCTOSSHHOTO XPaHEeHUS YIIPABICHUYECKOH U CIIeNHATBHOM JOKYMEHTALUH;

- IIEPEYHH IIPOEKTOB, NpodieM (TeM), HaydHO-TEXHHUEeCKasd JOKYMEHTAIUA [0 KOTOPhIM
TIOJUIEKHUT IIEpeaye Ha apXUBHOE XPaHEHHE,

- aKTBI O BELICNIEHUM K YHMUYTOXKEHHIO JOKYMEHTOB C MCTEKITHMH CPOKAMH XpaHEHHS:
JOKyMEHTOB co cpokamu xpaHenus 10 et u Oonee, ¢ oTmeTkoii "OK" B mepedne.

3.4.2. Ha cornacoBamne OK apxMBHOrO YyupexIeHHs, a 3aTeM Ha YTBepXKIeHHE
OUPEKTOpPy YUpeKIeHU:

- CBOJHYIO HOMEHKIIATYPY AN Y UpeKIeHHs;

- OTIHCH JIeJT 110 JINYHOMY COCTaBY;

- akTel 00 yTpaTe WM HEHCIPaBUMOM IOBPEKIEHHH IOKYMEHTOB IOCTOSHHOIO
XPaHEHHUSL.

3.4.3. Ha paccmoTpenne DK apXHBHOrO yUpeKIeHUS:

-  TpemIokeHHs 00 W3MEHEHHH CpPOKOB XpPaHEHHs KaTeropHH JIOKYMEHTOB,
YCTaHOBIICHHBIX IIepeYHeM, M 00 OIpefeNeHHH CpPOKOB XpaHEHHsA [JOKYMEHTOB, HE
IIPElyCMOTPEHHEIX IIEPEUHEM.

3.4.4. Ha yTBepiKaCHHE TUPEKTOPY Y UpeikKICHHUS:

- aKThl O BBIJENICHHH K YHWYTOXKEHHWIO JTOKYMEHTOB C MCTEKIMMMH CPOKAMH XpPaHCHHS
(kpoMe nepeurciieHHBIX B I1. 3.4.1);

- aKThl 00 yTpaTe MM HEHCIIPABUMOM ITOBPEXKICHUH TOKYMEHTOR II0 IMYHOMY COCTABY;

- aKThl TMKBHIAIHH [I€PCOHAIBHBIX JAHHBIX.

3.5. CoBMecTHO cO OTJIeNIaMH JENIOTIPOU3BOJICTBA U Ka/IPOB IIPOBOAMT NS COTPYIHHKOB
Yupex/ieHHs: KOHCYIbTAllHH 10 BOIpocaM pabOoTHl ¢ JOKYMEHTAaMH, YJacTBYeT B IPOBEICHHUH
MEPOIIPHUATHIT I10 IMOBBIIEHHIO UX JEJIOBOH KBATH(DHKAIMH.

4. ITpara JK.

OKcrnepTHas KOMUCCHSA HMEET IIPaBo:

41. B nmpenmenmax cBoeH KOMIIETEHIMHM [aBaTh pPEKOMEHIALMH CTPYKTYPHBLIM
MOJPa3JIeICHASIM ¥ OTHENbHBIM COTPYAHHKAM YUpeXAeHHs II0 BOIpOcaM pa3paboTKH
HOMEHKJIATYphl Jel H (GOpPMHpOBAaHUS M€l B IEIONPOHU3BOACTBE, 3KCIIEPTH3Bl IIEHHOCTH
IDOKyMEHTOB, PO3bICKAa HEIOCTAIOIIUX €] IIOCTOSHHOIO CPOKa XPaHCHHA H [N IO JHIHOMY
COCTaBY, YIIOPSANOUCHUS U 0QOPMIICHHS JOKYMEHTOB.

4.2, 3anpammBaTth OT PyKOBOJMTENEH CTPYKTYPHBIX IOJ(pa3ie/IeHHH:

- IHUCEMEHHBIE O0BSCHEHHS O IIPUYMHAX YTPATh], [IOPYH HJIM HE3aKOHHOI'O YHHUYTOXKEHHS
JIOKYMEHTOB IIOCTOSHHOTO H JOJITOBPEMEHHOIO CPOKOB XPaHEHHS, B TOM YHCIE JOKYMEHTOB IO
JIMYHOMY COCTaBY;

- TPeUIOKEHHS W 3aKITIOYCHHs, HeoOXOJUMBIe IS OIpefeleHHs CPOKOB XpPaHCHHS
JIOKYMEHTOB.

4.3. 3acimymuBaTh Ha CBOMX 3aCE€IaHHAX PYKOBOJUTENEH CTPYKTYPHBIX IOAPa3AeIeHHH O
XOJIe TIO/ITOTOBKY JTOKYMEHTOB K apXUBHOMY XPaHEHHIO, 00 YCIIOBUSIX XpaHEHHS H 00ecIedeHns]
COXPaHHOCTH JOKYMEHTOB, O IPHYHHAX YTPAThl JOKYMEHTOB.

4.4, Ilpurnamath Ha 3aceJaHHs KOMHCCHH B KayeCTBE KOHCYJIbTAHTOB M 3KCIIEPTOB
CIIELIHANTACTOB CTPYKTYPHBIX MOJApa3[eNeHUi, IPeICTaBUTENeH yUpexxneHHi [ocyiapCTBEHHOM
apxuBHOM ciryx0bl Poccuu, CTOPOHHHX OpraHuM3anui.



4.5, DK B ymme ee mpeicenaresis UMeeT IpaBO He NPUHMMAaTh K PACCMOTPEHHIO H
BO3BpAINaTh It TOpabOTKH HEKaYeCTBEHHO H HEOPEKXHO NOArOTOBJIEHHBIE JOKYMEHTBI.

4,6. HudopMupoBaTh PYKOBOACTBO VYUpeXIEHHS II0 BOIpOcaM, OTHOCAINMMCS K
KOMIIETESHIIHH KOMHCCHH.

477. B yCTaHOBJIGHHOM IIOpsJIKE MPEACTaBIATb CBOE YUYPEXKACHHE B OpraHax
["ocymapcTBenHO#M apxuBHOH cityx0561 Poccun.

5. Opranusauus pabors JK.

5.1. DK paboraer o ro0BOMY IIIaHy, YTBEPKIECHHOMY PYKOBOJICTBOM Y UPEIKICHHUS.

5.2. Bompocsl, oTHOCsIMHecs K kommeTeHud DK, paccMaTpHBaloTCs Ha €€ 3aceJaHmsIX,
KOTOpBIE IPOBOAATCS 110 Mepe HeoOXOAMMOCTH, HO He pexe 2 pa3 B roj. Bcee 3acemanus
KOMHCCHH  TNpOTOKOmHpyloTca. [loctymarommme Ha  paccMmoTrperme OK  mOKyMeHTHI
paccMaTpPHBAOTCS Ha €€ 3acelaHHH He Io3Hee ueM uepe3 10 qued.

5.3. 3acenanne DK u npuHATEIE HA HEM pEIIEHHS CUMTAIOTCS IIPABOMOYHBIMH, €CJIH B
TOJIOCOBAHHH TPUHSIH y4acTHe HE MEHee IOJIOBHHBI NPHCYTCTBYIOIIUX Ha 3acelaHuH WICHOB
3K. TIpaBo pernaromero rojoca uMeroT Toiabko dieHsl JK. Ilpurnamensble KOHCYIBTaHTH H
SKCIIEPTHI HMEIOT IIPABO COBEIIATEIBHOTO TOJI0Ca, B 'OJIOCOBAHHH HE Y4aCTBYIOT.

5.4. Pemenue NMpHHAMAETCS IPOCTHIM OOJBIIMHCTBOM TI'0JIOCOB NPHUCYTCTBYIOIIMX Ha
3acefanuy WwieHoB. [Ipu pa3geneHnn TolocoB MOPOBHY PEINeHHe IPHHUMAET npencenatens JK
U PYKOBOJACTBO YUPEKIACHHS.

5.5. Benenue nenonpousBonctBa DK, XpaHeHHEe M HCIOJIB30BaHHE €€ JOKYMEHTOB,
OTBETCTBEHHOCTh 3@ HMX COXPAaHHOCTb, 4 TaK)XKe KOHTPONL 3a HCIIONHEHHEeM NpHHATBIX JK
peleHni BO3/IaralTes Ha ceKpeTaps KOMHCCHH.



