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1.06mue moxokeHns

1.1. Honoxernue 06 apxuse MBOY «COII Nel8» r. YeGokcapsl paspaboTaHo B
COOTBETCTBHH C THIIOBEIM IOJIOKEHHEM 00 apXWBe OPraHM3AlHH, YTBEPHKICHHEIM IIPHKA30M
Pocapxwusa ot 11.04.2018 1.

1.2, Apxus  MBOV  «COIIl Nel8» r. YeGokcapbl BBICTYIIaeT HCTOUHHKOM
KOMILIEKTOBAHUSA MOCYIAPCTBCHHBIX, MYHHIIMITAILHBIX apXHBOB (Jlallee — APXHB IIKOJIEL).

1.3.  ApxuB 1mKomel co3maeTcss Ha  OpaBax CTPYKTYPHOT'O  IOApa3fciieHUs,
OCYIIECTBIAIOMETO XPAHEHUE, KOMIUICKTOBAHWE, Y4Y€T M HCIIONB30BAHWE JOKYMEHTOB
ApxusHoro donma Poccmiickoit Denepanuy, TOKyMEHTOB BPEMEHHEIX (cBemme 10 ner) cpokos
XPaHCHHS, B TOM YHCIE IO JHYHOMY COCTaBy, 0Opa30BaBINHXCS B AEATEILHOCTH IINKOJBL, a
TAaKKe IOArOTOBKY NOKYMEHTOB K Iepelaue Ha IOCTOSHHOE XPaHEHHE B TOCYJapCTBEHHBIH
(MyHULMOATEHBIH) apXUB, HCTOYHHKOM KOMIUTEKTOBAHHS KOTOPOTO BEICTYTIAET IITKOJIA.

1.4. ApxuB IKONIBI B CBOCH JEATENLHOCTH PYKOBOICTBYETCS DenepalbHBIM 3aKOHOM OT
22.10.2004 N 125-@3 «O6 apxuBHOM mene B Poccuiickoii Qenepanuuy, 3aKOHAMH,
HOpMAaTHUBHBIMH IIPaBOBEIMH aKTaMe Poccuiickoit ®Denpeparmu, cy6bexToB Poccmiickoit
®@ezepaunn B cepe apXMBHOTO JIeNa i [€OIPOU3BOICTRA, IPABHIIAMA OpraHH3alUH XpaHEHHS,
KOMILICKTOBaHHs, Y4YE€Ta H HCIONB30BaHHSA JOKYMEHTOB ApXHBHOrO (ouma PoccHiickoit
Deziepalluyt 1 PYTHX apXHBHBIX JOKYMEHTOB B FOCY/ApCTBEHHBIX OPraHax, OpraHax MECTHOTO
CaMOYTIPaBIICHHS W OPTaHU3ALMSIX.

2. CocTaB 10KyMeHTOB ApXHBa MIKOJIbI

2.1. ApXHB IIKOJbI XPAHHUT:

a) OKYMEHTBI [IOCTOSHHOTO M BPEMEHHBIX (CBBIIE 10 JIET) CPOKOB XPAHEHHS, B TOM YHCJIe
AOKYMEHTEI 110 JINYHOMY COCTaBy, 00pPa30BaBIMHECS B IEATEIEHOCTH IITKOJBL,

6) MOKYMEHTBI MOCTOSHHOIO XPAHEHHS W JOKYMEHTHI 10 JIHIHOMY cocraBy (ouma(os)
OpraHH3alUA-IPEIIECTBEHHHKOB (IPH HX HAIHYHK);

B) apXHUBHBIE (DOHJIBI THYHOTO IPOUCXOXKIEHHS (TIPH MX HATHIHH);

r) GoHz nonp30BaHus (apXuBa) (IIpU HATHYHH);

M) CIPaBOYHO-TIOMCKOBBIE CPEACTBA K JOKYMEHTAM H YYETHBIC IOKYMEHTHI Apxusa
IITKOJIBL

3. 3agaun ApxuBa MKOJLI

3.1. K 3amauam ApxuBa IIKOJIBI OTHOCSTCS:

a) OpraHusanys XpaHeHHs JOKYMEHTOB, COCTAB KOTOPBIX IIPETYCMOTPEH TYHKTOM 5
HacTosmero [lonoxenus.

) KommiekToBanne ApxuBa IDKOIEI JOKYMEHTaMH, OOpasOBAaBINEMECS B
JEATEIILHOCTH LITKOJIBL.

B) Y4er JOKYMEHTOB, HaXOAIHXCS Ha XPAHEHUH B ADXHBE IIKOJIBL,

r) Hcnonb3oBanue NOKyMEHTOB, HAXOMSINUXCA HA XPAHEHHH B APXHBE [IKOJEL.

1) IogrotoBka u cBOeBpeMeHHas Iepefada OKYMEHTOB ApPXHBHOIO ¢onna
Poccuiickoit @enepaniy Ha TOCTOSHHOE XPAaHEHHE B TIOCYIApCTBEHHBIN (MyHUITUTIATTEHEIH )
apXuB.

e) Meronudeckoe pykOBOACTBO M KOHTPOIE 3a (OPMHUPOBAHHEM M O(GOPMICHHEM

A B CTPYKTYPHBIX HOJPas[CICHHUAX OPraHU3alliy M CBOEBPEMEHHOMN Iepejadedl uX B ApXHB
IIIKOJIEL. '
4. OyHKIHN APXHBA MIK0JIbI
4. ApX¥B IIKOJIEI OCYINECTRIISET CIIEAYIONHe (DYHKIUH:
a) Opranmusyer npueM TOKyMEHTOB NOCTOSHHOTO M BpPeMEHHBIX (cBhmme 10 jer)
CPOKOB XpaHEHHs, B TOM YHCIIE 10 JIHYHOMY COCTaBY, 00pa30BaBIIMXCS B AESTEIBHOCTH IIKOJIBL,
B COOTBETCTBHH C YTBEPKICHHBIM IpaduKOM.

6) Bener y4er nokymentoB M (hOHIOB, HAXOMSLIMXCS HA XPAaHEHHH B ApXHBE
IIKOJIBL.
B) IIpexcrapnser B rocy1apCTBEHHEIH (MyHHLUMIATLHEIN) apXHB YYETHBIE CBEACHHUS

00 o0beme M cOCTaBe XpaHANMXCS B apXHBE IIKOJNHI JOKYMEHTOB ApXWBHOrO (hoHIA
Poccuiickoit ®@enepalluy M JPYTHX apXWBHBIX JOKYMEHTOB B COOTBETCTBHH C IIOPSIKOM
rOCyIapCTBEHHOIO y4era JOKyMeHTOB ApxuBHOro ¢ponna Poccuiickoit eneparguu.

r) CucremMarusupyeT H pasMemlacT NOKYMEHTBHI, [OCTYIAIOIIHE HA XpaHEHHE B
ApXHUB MIKOJEI, 00pa30BABINHECS B XOI€ OCYINECTBICHHS IeATeIbHOCTH IITKOJIBL.



) OcyImecTBigeT TOATOTOBKY H IIPEICTABIIIET:

Ha pacCMOTPEHHE W COITIACOBAHME 3KCIIEPTHOM KOMHCCHM IIKOJIBI OIHCH €] IOCTOSHHOIO
XpaHeHHUs, BpeMeHHBIX (cBbiue 10 JIeT) CPOKOB XpaHEHHs, B TOM YHCIIE 110 JITTHOMY COCTABY, a
TaK)KE aKThI O BBIICNICHHH K YHHYTOXKCHHIO APXUBHBIX JTOKYMEHTOB, HE IIO/UIEKAIAX XPAHEHHIO,
aKTBI 00 yTpare HTOKYMEHTOB, aKThl O HEHCIIPABHMBIX IIOBPEKICHUSIX aDXUBHEIX JOKYMEHTOB;

Ha YTBECPHKJICHHE 3KCIEPTHO-IPOBEPOYHOM KOMHCCHH (ENepalsHOr0 ToCYAapCTBEHHOTO
apXHBa HIM YIOJHOMOYEHHOTO OpraHa WCIIOJHHTENbHOH BilacTu cybnekta Poccuiickoit
Qenepanuu B chepe apxuBHOro Jeia (mamee — DIIK apxuBHOrO YUPEKIEHUS) OIMHMCH JIel
IIOCTOSSHHOI'O XPaHEHHS;

Ha cornacoBanne JIIK apXMBHOTO yupesKueHHs WM TOCYAAPCTBEHHOTO apXHBa CyOBEKTa
Poccmiickoii ~ @enepammu  (MyHMIMOAIBHOTO — apXmBa), B CcIy4ae HAjeNeHHS  ero
COOTBETCTBYFOIMMHE ITOTHOMOYHSIMH, OITHCH JIEJ IO JIATHOMY COCTABY;

Ha cornacoBanue DIIK apXWBHOrO yupesxIEeHHsS WM FOCYJAapCTBEHHOTO apXHBa CyOBeKTa
Poccuiickof ~ @enepammm  (MyHHIWMIANBHOTO — apxXwWBa), B  CIy4ae HANENEHHS  €ro
COOTBETCTBYIOIIMME IIOTHOMOYHAMH, aKkThl 00 yTpaTe JOKYMECHTOB, aKThl O HEHCIPAaBHMBIX
TTOBPEKICHUAX APXUBHBIX TOKYMEHTOB;

Ha yTBEPXAEHHE JIMPEKTOPY IIKOJIBI OIIMCH JEJT IOCTOSHHOrO XPaHEHHs, OIIACH BPEMEHHEIX
(cBpmme 10 5er) cpokOB XpaHeHHs, B TOM UHCIE ONMHCH Hel IO JIHYHOMY COCTaBy, akThl O
BBIICICHHH K YHHYTOXKCHMIO apXHBHBIX JIOKYMEHTOB, HE IIOMIEKAIMX XPAHEHHI), aKTHl 06
yIpaTeé [OKYyMEHTOB, aKThl O HEHCIPAaBUMBIX MOBPEKICHHUSIX APXUBHBIX JOKYMEHTOB,
YTBepKIeHHbIe (cornacoBannble) IITK MM rocy1apcTBEHHBIM apXHBOM cybrexra Poccuitckoit
OQeneparuy  (MyHHMIIATEHEIM apXMBOM) B CIydae HAJEIEHHS €ro COOTBETCTBYIOIIHMH
IIOJTHOMOYHSMH.

e) Oprauusyer u NPOBOJUT SKCIEPTH3Y LEHHOCTH JOKYMEHTOB BpeMeHHBIX (cBbrme 10 neT)
CPOKOB XPaHEHHS, HAXOJAIIMXCSA Ha XPaHEHHH B APXHBE IIKOJEI B IEJSIX 0TOOpa JOKYMEHTOR
JUId BKJIFOUEHHS B cocTaB ApXHBHOro ¢onma Poccuiickoit Denepanun, a TakKe BBIABICHHS
JAOKYMEHTOB, He MOIEKAIINX NaTbHEAIIeMy XpaHEHHIO,

) lIpOBOZHT MEPONpPHATHA 1O 0OECIEUCHHIO COXPAHHOCTH JI0KYMEHTOB, HAXO/IAIMXCS Ha
XPaHEHHH B APXHBE IIKOJEL

3) Opranusyer uHQOPMHPOBAHHE PYKOBOACTBA M PaGOTHHKOB OPraHM3Ald¥ O COCTABE H
COACPIKaHHHU JIOKYMEHTOB APXHBA IIIKOJIEL.

1) Mudopmupyer mons3oBareneil 1o BOIpocaM MeCTOHAX0XKICHHS APXHMBHBIX JOKYMEHTOB.

K) OpraHusyer Bbady JOKYMEHTOB M el I pabOThI COTPYIHHKAM LIKOJIEL

) VICTIONHSsIeT 3aIpOoCk! MONb30BaTeNeH, BEIAeT apXUBHEIE KOIHH JOKYMEHTOB, apXUBHEIE
BBIITHCKH ¥ apXUBHBIE CIIPABKH.

M) Bezier yueT ucmonb3oBaHus JOKyMEHTOB ApXHBA IIKOJIBL

H) CosnaeT boH MoNE30BaHKsS ApPXHUBA IIKOME H OPTaHH3YeT €0 HCIOTb30BaHHe.

0) OcyInecTBIseT Be/IeHHE CIPABOYHO-TIONCKOBEIX CPEICTB K JOKYMEHTaM ApXHBa IIKOJIBL

1) YyacTByeT B pa3paboTKe [JOKYMEHTOB IIKOJBI IO BOIIpOCAM apXHWBHOI'O Jejla H
JENOIPOU3BOICTRA.

Oxa3pIBaeT METOMHYECKYIO IIOMOIIB:

1. ciyxbe menonpou3BoaCTBa UIKOMBI B COCTABIEHMH HOMEHKIIATYDEI [€T, (opMHupOBaHHH
H 0()OPMIICHHH JIET;

2. CTPYKTYpHBIM TIOJpA3[eieHUIM M PaOOTHHKAM IIKOJIBI B TOATOTOBKES JIOKYMEHTOB K
nepenaye B ApXUB IIKOJIBL '
S. IlpaBa ApxuBa mMKOJIBI

5. ApXHB IIKOIIbI HMEET IPABO:

a) IPEeCTaBIIATh IMPEKTOPY IIKONBI MPEJIOKEHHS 110 COBEPIICHCTBOBAHHIO OpraHH3alHH
XpaHeHHs, KOMIUICKTOBAHHS, yIeTa ¥ MCII0JIb30BAHUS aPXHBHBIX IOKYMEHTOB B APXHBE IITKOJIBL,

0) 3ampamuBaTe B CTPYKTYPHBIX IOApPa3fleNeHHAX IIKOE! CBEICHHMS, HEOOXOMUMBIE UL
paboTEl ApXHBa IIKOJIBL;

B) [aBaThb PEKOMEHIAIMH CTPYKTYPHBIM IOAPA3/ENEHHAM OPTaHH3aLHN [0 BOIIpOCaM,
OTHOCAINUMCS K KOMIETEHIINH ApPXHBA IKOJIBL;

T) HH)OPMHUPOBATE CTPYKTYPHBIE MOAPA3NCNCHHUS IIKONBl O HEOGXOIMMOCTH IEpeNady
JOKYMCHTOB B APXHB IIKOJIEI B COOTBETCTBHH C YTBEPKAECHHBIM IpahHKOM;

M) IPHHAMATh y4acTHE B 3acelaHMsX LIeHTPaIbHON SKCIIEPTHO-TIPOBEPOYHON KOMUCCHH
npu DenepanbHOM apxuBHOM areHTcTBe, DITK apXWBHOTO yUpeKIeHHs.



